	Rodwell Farm Nursing Home
	POLICY NO: P-28

	
	Date reviewed
Dec 2010
	Issue No.
2

	
	Page 1 of 1

	CONTROL OF EQUIPMENT FOR SERVICING, MAINTENANCE & CALIBRATION



A.
OBJECTIVE:

To define the procedures to be followed to ensure proper servicing, maintenance and calibration of appliances, equipment and installations.  This will apply to:

1.
Appliances / Equipment / Installations owned by, and in use at, the Home, e.g. installations such as stair-lifts, Nurse Call systems, and equipment such as portable electrical appliances (for maintenance / safety checks) and digital probe thermometer (for calibration). 

2.
Residents' own equipment, e.g. TVs and other electrical equipment, and wheelchairs.
3.
Computer held records which are protected with anti virus software and backed up in cyberspace
B.
RESPONSIBILITIES:

Home Manager, Maintenance Manager and IT Consultant
C.
PROCEDURE:
1.
Records:
Records of servicing, maintenance and calibration will be retained as part of the Quality Records Policy, reference Procedure P-6.

2.
Calibration:

The bath thermometers will be calibrated annually at the same time as the appropriate audit is carried out.

The calibration process will involve pouring some hot water into a clean vessel in the kitchen and place in the kitchen probe.  The bath thermometers will all be placed in the water and should read the same as the kitchen probe.  A record will be made in the audit confirming that the process has been completed and describing any problems found and the action taken.

3.
Emergency Repairs/Untoward Events:
3.1 In the event of equipment breakdown or malfunction requiring 

         emergency maintenance, the equipment will be withdrawn from use.

3.2     The Care Team will inform the Manager &/or the Maintenance               Manager and in the case of computer malfunction the team will 

  inform the IT Consultant.  


