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	EMERGENCY FIRE ACTION PLAN



A copy of this policy is also held within the Fire Risk Assessment Document.
PROCEDURE ON HEARING FIRE ALARM

1. Staff to report immediately to the fire alarm control panel in the home.  Nurse in charge where fire panel indicates the fire is will take overall command and remain in this position. He/she will dispatch a chosen staff members to the location of the fire to carry out evacuation if necessary.  

2. Nurse in charge to nominate a member of staff  to immediately call the fire brigade (from Rodwell Farm phone 9 – 999) stating:

Fire at

Rodwell Farm Nursing Home

Rowtown
Addlestone

Surrey

KT15 1HH

Tel:  01932 853371
The call will not be terminated until the fire control officer has repeated the address and acknowledged the call

ACTION BY STAFF ON DISCOVERING A FIRE
1. Sound the fire alarm by operating the nearest  break glass fire alarm point

2. Ensure all doors surrounding the fire are fully closed (fire doors will operate automatically)

3. Clear the immediate area if possible of all occupants by moving them beyond a set of fire doors in the corridor using horizontal evacuation and the following Personal Emergency Evacuation Plans.  If you are unable to move occupants wait for assistance and re-assess the situation.  Rescue is of high importance but do not take excessive risks.  Use your judgement about the severity of the fire.  Do not become another casualty yourself  
4. As soon as possible go to primary assembly point and report to Nurse in Charge.  The report should include: safety of personnel in fire compartment, persons not accounted for in the fire compartment and location, nature and size of the fire

5. If further progressive evacuation is necessary then the escape routes are designated using any of the staircases.  Lifts are not used for fire evacuation.  Staff should ensure that fire doors remain closed after evacuating each area.  

6. The Nurse in Charge will supervise the assembly points and attend to a roll call of staff and any other persons known to be on site.  This will be done using the staff duty rotas along with visitors and contractors signing in and out books all of which will be kept up to date and readily available at reception

7. The Nurse in Charge will then allocate staff to evacuate residents using the list of current Residents with the following Personal Emergency Evacuation Plans. Evacuation of mobility impaired persons down stairways should take place after the evacuation of more able people so that routes are not blocked

8. After evacuation no staff or residents or other persons are to re-enter until the fire brigade have given permission

PERSONAL EMERGENCY EVACUATION PLANS (PEEP)

OPTION 1 – RESIDENTS WHO ARE IN BED AND CAN’T TRANSFER UNAIDED TO A WHEELCHAIR
1. Reassure resident at all stages and encourage cooperation.

2. Position resident on the drag mats found in wheelchair store on each unit.

3. Lower bed to its lowest point.

4. Turn/swivel the resident so that their head is nearest the door.

5. Drag the mat using the handles taking the resident off the bed and onto the floor

6. Drag the resident out of the room and to an area at least two fire doors away from the reason for evacuation

7. Leave them in a safe position and await further evacuation instructions

OPTION 2 – RESIDENTS WHO NEED A WHEELCHAIR
1. Reassure resident at all stages and encourage cooperation

2. If they are unable to walk unaided:

a. Position resident on a wheelchair or wheeled shower chair 
b. Wheel them backwards if no foot plates in use

3. Take the resident out of the room and to an area at least 2 fire doors away from the reason for evacuation

4. Leave them in a safe position and await further evacuation instructions

OPTION 3 – RESIDENTS WHO CAN WALK UNAIDED
1. Reassure resident at all stages and encourage cooperation

2. Take the resident out of the room and to an area at least 2 fire doors away from the reason for evacuation

3. Leave them in a safe position and await further evacuation instructions

4. If the resident suffers from dementia a member of staff is to remain with those who have been assembled in a safe place

LIAISON WITH EMERGENCY SERVICES

The Nurse in charge will collect the emergency information pack from the RGN Office, meet the Fire Service and will brief them about:

· Location and nature of fire

· Progress of evacuation and any know persons missing or trapped

· Indicate fire alarm panel location
· Make available premises plan and information

· Highlight location of hazards including oxygen supplies and spare cylinders

· Using plan indicate location of main electricity switches or gas valves

The Fire Alarm
The building is fitted with a standard fire alarm and fire detection system.  It is actuated by either operation of a manual call point or a fire detector.  It is an audible alarm using sounders. Upon actuation the alarm sounds as a continuous siren
There is 1 Control Panel in reception.  The panel is divided into zones and will given an indication of the location of the fire.  The alarm can be silenced and reset from this position but in the event of a fire or suspected fire will not be reset until the fire service have checked and given clearance.  All staff will be familiarised with the alarm panel and its operation.

Emergency Lighting

The building is fitted with an automatic emergency lighting system which is designed to provide sufficient lighting throughout to enable a safe evacuation in the event of power failure.  Additionally an emergency generator can be obtained from Powercall.
Evacuation Procedure

The Fire Strategy is to carry out Progressive Horizontal Evacuation.  The building is effectively a series of protected areas (or fire resisting compartments.)  They can be identified by the fire resisting doors across the corridors which separate one compartment from another.  Every compartment has a means of escape either into a protected stairway, external stairway or direct to open air.  

Whenever evacuation if necessary the staff will move residents and visitors away from the affected area to an adjacent protected area.  This places a nominal 30 minutes fire resistance between the fire and the adjacent protected area.  From this position an orderly progressive evacuation can be made if deemed necessary.  Residents with oxygen equipment will be moved first and any oxygen cylinders, including spares in rooms or stores, will be removed using safe handling procedures as part of the evacuation. 
Assembly points
Primary assembly points:

Lounge beside reception
Young persons’ lounge
In the event that staff have to evacuate residents to an external point then the residents should be guided to the front lawn
Use of Fire Extinguishers

Whilst in most cases of a fire a timely intervention in preventing a situation worsening, fire fighting is secondary to the evacuation of the area of fire and should be carried out only if it is safe to do so and the fire is of manageable size.  Staff will use the correct extinguisher type for the items involved:
TYPE OF EXTINGUISHER


SUITABLE FOR FIRES INVOLVING

Water






Wood, paper, textiles

Carbon dioxide





Electrical equipment

Fire blanket





Deep fat fryers, pans etc

  







May also be used to wrap
around person whose 







clothing is on fire

Safe Shut Down of Machines and Cooking Equipment

In the event of a fire alarm, kitchen staff will follow safe shut down procedures and using the emergency stop device, switch off all equipment before evacuating.  Elsewhere any machines or equipment in use will be switched off by the user before evacuating unless there are safety or health reasons for leaving equipment running






CONTINGENCY ARRANGEMENTS

In the event of an incident necessitating the use of alternative accommodation the Senior Staff Member will make contact with Howards Residential Home, Rowtown, telephone number 01932 856665.   Transport will be arranged by Senior Staff Member.
TEMPORARY DEFECT OR NON-AVAILABILITY OF SAFETY SYSTEMS

Fire Alarm

In the event of the fire alarm or detection system being temporarily out of order the following measures will be put in place:

· Surrey Fire Brigade to be informed.  A record should be kept of time, date and name of person informed
· All staff will be briefed immediately and thereafter at the beginning of each shift
· Each floor level will be permanently staffed and a tour of inspection for fire or signs of fire will be carried out at suggested intervals EVERY 20 MINUTES DURING SLEEPING HOURS AND HOURLY AT OTHER TIMES

· If fire is discovered and the fire detection only is affected i.e. alarm system is still available the nearest call point will be operated

· If the alarm system is defective the person discovering the fire will notify the Nurse in Charge who in turn will notify key personnel on each floor.  Key personnel on each floor will raise the alarm verbally on their floor. This should be done firmly, calmly and efficiently e.g. “we have a fire alarm in the building please stay where you are and stand by for further instructions.”

· Then follow normal procedures

Emergency Lighting

In the event of the emergency lighting being temporarily out of order the presence of an emergency generator is considered a suitable safeguard but battery hand torches are available.  Equipment required will be maintained and checked routinely

Access for Emergency Vehicles

In the event of there being any restriction to vehicular access for emergency services the relevant services will be informed (this should be recorded.)  Any planned work or restriction will be discussed with the Fire Brigade beforehand

Emergency Information Pack

To be kept in RGN Office and to contain:
Plan of premises
List of staff and emergency contact details 
List of residents (list to be updated weekly and placed in pack by Maintenance Manager)
Torches
